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When used with the following reference material, this unit will be satisfied in full:

B

IDENTIFY HAZARDS & SECURITY

C

REDUCE RISKS




· Your legal duties for Health & Safety in the workplace as required by the Health & Safety at Work act 1974 
· Your duties for Health & Safety, as defined by the specific legislation covering your job role
· What hazards may exist in your workplace
· The importance of dealing with, or promptly reporting risks

HOW TO APPLY YOUR LEGAL DUTIES FOR HEALTH & SAFETY
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	· Work safely at all times
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	· Identify hazards and assess risks before starting a task
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	· Follow instructions and training
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	· Use protective clothing and safety equipment
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	· Do NOT use faulty equipment


	


WHAT YOU SHOULD KNOW ABOUT YOUR LEGAL DUTIES FOR HEALTH & SAFETY

	· Failure to work safely could lead to fines or imprisonment for you and the company you work for

· You are required by law to work in a manner that is safe and healthy for yourself, your colleagues, customers, and the general public



	· See section B: Identifying Hazards and Security
· This helps to make work safer

	· Ignoring instructions is DANGEROUS
· Employers are legally required to train staff how to 'work safely'

· Staff who fail to follow safety instructions are breaking the law

· Instructions can be found on:
· equipment and cleaning products
· safety data sheets
· signs



	· Employers are required to provide personal protective equipment for staff

· Staff who fail to use safety equipment are breaking the law
· See section C: Reduce Risks


	· You must check equipment is safe to use before you start to use it

· Report all damaged, unsafe equipment to your line manager

· Unsafe equipment should be taken out of service IMMEDIATELY
· DO NOT USE signs should be placed on unsafe equipment if it is not possible to remove it from the workplace


HOW TO APPLY YOUR LEGAL DUTIES FOR HEALTH & SAFETY

 (Continued)
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	· Do NOT damage or remove safety equipment and signs
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	· Report accidents, injuries and near misses
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	· Dispose of waste correctly
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	·   Know the Health & Safety responsibilities of your role



WHAT YOU SHOULD KNOW ABOUT YOUR LEGAL DUTIES FOR HEALTH & SAFETY (continued)

	· Safety signs such as Emergency Exit must NOT be removed or hidden
· Fire extinguishers must not be tampered with or moved from their normal place
· Equipment must NOT be deliberately broken, making it unsafe to use
· Record these in the accident book. They may be needed as evidence later 

· These records should be used to help improve health and safety by providing a focus for risk assessment. 

· See section C: Reduce Risks



	· Waste can be hazardous to health and the environment
· Disposing of waste incorrectly is illegal
· See section C: Reduce Risks

	· Each of the tasks you perform have specific health and safety requirements

· If you are unsure what they are ASK
· It is the duty of your employer to make sure you know
· It is your responsibility to know




CHECK WHAT YOU KNOW ABOUT YOUR LEGAL DUTIES FOR 

HEALTH & SAFETY
Circle the correct answer to the following questions:

	What will happen if do NOT work in a safe way at all times?

A You may get extra holidays.

B You may go home early.
C You may end up in prison.

D You may improve safety in your workplace.



	If you see a possible danger when you are about to start a job, what should you do?

E Get the job done as quickly as possible.

F Take more care carrying out the job.
G Leave the job for someone else to do.
H Report the danger to your supervisor and wait for the danger to be removed.



	If you are given a new chemical and know nothing about it, what should you do?

A
Try it out and see what it can do.
B
Do not use it until you have been trained in its use.

C
Give it to someone else to try.
D
Smell it before you use it to see if it is like other chemicals you have.



	If your rubber gloves are worn through, what should you do?

A
Take more care when working.
B
Try not to get your hands wet.

C
Ask your supervisor for a new pair.
D   Try to patch up the worn gloves.

	If you are given a different vacuum cleaner to use, what should you do before you use it?

A
Check it for safety before you use it.

B
Use it but complain to your supervisor if it has poor suction.
C
Use it but take more care.
D   Do not use it until you have to.
CHECK WHAT YOU KNOW ABOUT YOUR LEGAL DUTIES FOR

HEALTH & SAFETY (continued)


	You see that a fire extinguisher has been removed and is being used to keep a fire door open, what would you do?

A
Report it to your supervisor immediately.
B
Take no notice, as you didn’t move it.
C
Leave it for the safety officer to deal with next week.

D   Talk to your friends about it on the way home.


	If you hurt yourself at work, what would you do?
A
Say nothing as you may be laughed at.
B
Report it to your supervisor immediately and make sure that it is recorded.

C
Wait until you see your doctor and ask his advice.
D
Finish your shift and hope a good bath will put you right.


	After cleaning out your cleaner’s store you find some old chemicals that are no longer used, what do you do?
A
Pour them down the first sink you find.
B
Put them into plastic sacks and into the waste skip.
C
Ask your supervisor how to dispose of them.
D
Use them up as they may still be good.

	You are asked to come in on a Saturday to help with a special task you have not done before, what would you do?

A
Say nothing as it will be good to get overtime.
B
Tell your supervisor that you will require training.
C
Hope that others can give you some guidance on the day.
D   Ask a friend what to do.
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CLEANING BUILDING INTERIORS





Support Material for N/SVQ’s Level 2








Ensure your own actions reduce risks to Health & Safety.





Please use the space below to make your own notes:











This reference material will provide you with the following knowledge and understanding.
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