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…read and understand tables

Tables are useful for bringing together data in an ordered way. The data can be almost anything, from rotas, timetables and checklists to numbers of customers, sales, finance and accounting.

Key features

The following table shows the rota for office duty supervisors. Its key features are shown in the green boxes:
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Day
	Duty supervisor
	Time

	Monday
	John Williams
	09.00 – 12.30

	Tuesday
	John Williams
	09.00 – 17.30

	Wednesday
	Claire Downham
	10.00 – 16.00

	Thursday
	Alison Field
	09.00 – 17.00

	Friday
	John Williams
	09.00 – 17.30



Examples of tables

This example shows the timetable for bus travel from Boston to Lincoln.:

	Boston - Lincoln on Saturdays 

	Depart Boston

Arrive Lincoln

Service

0825

0957

5 /BRY

0900

1045

5 /LRC

0915

1047

5 /BRY

1015

1147

5 /BRY

1115

1247

5 /BRY

1215

1347

5 /BRY

1315

1447

5 /BRY

1415

1547

5 /BRY

1615

1747

5 /BRY

 Operators:  BRY    Brylaine Travel

             LRC    Roadcar

Travel Information provided by Lincolnshire County Council




You can see, for example, that if you need to be in Lincoln by 12 o’clock you would need to catch the 10.15 from Boston.

Here’s a table showing opening hours for branches of an office supply company in different towns in Lincolnshire. 

	Horncastle

	Monday, Tuesday, Thursday & Friday 
Wednesday 
Saturday 
	9.00am - 5:00pm
9.00am - 1:00pm
9:00am - 6:00pm

	Louth

	Monday, Tuesday, Wednesday & Friday 
Thursday 
Saturday 
	9.00am - 5:00pm
9.00am - 1:00pm
9:00am - 6:00pm

	Lincoln

	Monday - Saturday
Sunday
	9.00am - 9:00pm
10:00am - 4:00pm


You can see that the branch in Horncastle closes at 5pm on Tuesdays.


Try these!

1  Search the local press, office supply catalogues and other sources for examples of different types of table. Include at least one of each of the following: 

· a timetable

· a price list.

2  Look again at the rota for duty supervisors:

	Day
	Duty supervisor
	Time

	Monday
	John Williams
	09.00 – 12.30

	Tuesday
	John Williams
	09.00 – 17.30

	Wednesday
	Claire Downham
	10.00 – 16.00

	Thursday
	Alison Field
	09.00 – 17.00

	Friday
	John Williams
	09.00 – 17.30


· When does Alison Field work as duty supervisor?

· Who is duty supervisor on Wednesday?

· How many hours a week does John Williams work as duty supervisor?

Data arranged in rows and columns





Row headings





Column headings














