
CANDIDATE NAME:  






DATE:
Signed Candidate: …………………………………….   Date:

	201
O1.2
	Please describe your legal duties and responsibilities for Health and Safety in your work role? 

	

	201
O1.3
	Please name the person responsible for Health and Safety in your area of work? And where can they be located.
Think about the Company Health and Safety Officer or Safety Representative

People in your or your customers organisation that have special Health and Safety responsibilities
	

	106
O1.6
	What is your level of responsibility for controlling access to the workplace?
Are you trusted with keys or door access codes?  Are you on site at certain times or work in certain areas where you have to let others into the building. Do visitors need ID to enter the building, what would you do if you saw someone without ID?
	

	106

O1.8
	Who else is authorised to enter your workplace?

	

	106
O4.1
	What are the organisational requirements for reporting to your own employer or your customer?
	

	106
O4.3
	What is your companies procedures for reporting any damage, breakages or disruption in the workplace 
	

	106
O4.5
	What are the organisational requirements do you follow when leaving your workplace
	

	205
O2.12
	Describe the organisational procedures for dealing with and reporting accidental damage
	

	205
O3.4
	Describe the organisational requirements you follow for organising replacement and extra resources
	

	207
O1.5
	Please state the organisational requirements you follow for handling and disposing of routine waste.
	

	207
O1.7
	Please state the arrangements for recycling in the workplace
	

	207

O1.8
	Please describe the approved methods you use for transferring waste
	

	207
O1.9
	Please describe the organisational requirements for reporting and handling waste spillages
	

	207
O2.2
	Please explain the organisational requirements for dealing with suspicious items
	

	207
O3.2
	Please describe the organisational requirements for dealing with waste containers that are damaged
	

	207
O3.4
	Please state who is responsible for cleaning:

	

	
	1. Waste  Holding areas
	

	
	2. Empty holding and Collection Bins
	

	207
O3.5
	Please state the location of the waste holding areas and why this location is important.
	

	207
O3.7
	Please describe the organisational requirements for reporting the following:
	

	
	1. Dangerous Waste Equipment
	

	
	2. Faulty Waste Equipment
	

	
	3. Danger of disease from waste
	

	208
O3.2
	Please state where consumables used in washrooms can be found and the procedures for organising the replacement of supplies
	

	208
O3.4
	Describe organisational requirements for reporting faulty equipment and problems in washrooms and why they should be followed
	

	208
O3.5
	Please state where the correct place for storage of cleaning equipment and materials can be found
	


I confirm that the above named carries out the organisational requirements given in the correct manner and reports appropriately following organisational procedures.

Supervisor Name:                                              


 Date:
Signed Supervisor:                                             


 Date:
Assessor Name:






           Date:





Assessor Signature:                                           


 Date:
Internal Verifier Signature (if Sampled):                                   Date:
Question Sheet. Please complete where possible using examples on how you have followed policies and procedures.











