[image: image3.jpg]HowW to





…construct a bar chart 

A bar chart has parallel bars, columns or blocks. The bars are the same width and different lengths, and there’s usually a space between them. Each bar represents a different category of data. Bar charts may be constructed with either vertical or horizontal bars.

The following table shows the different types of post sent from a small company in one day.

	Type of post
	Number of items

	Second class
	75

	Special Delivery
	5

	First class
	33

	Printed paper rate
	11


Here are the key steps in using the information in the table to construct a vertical bar chart:

Step 1
 Choose the axes and the scales

In this case we decide that the horizontal (x) axis will show the type of post, and the vertical (y) axis will show the number of items. 

In our example:

· the biggest number of items is 75, so we need a vertical scale that shows at least 75.

· looking at the other numbers that need to be plotted, one sensible scale would be to mark off every 10 units with lines in between showing every 2 units.

· we’ll show the values in equal steps (0, 10, 20, 30, 40, 50, 60, 70 and 80), with units of 2 marked off between them.

Step 2
 Draw and label the axes

Step 3
 Create the bars 

We now draw a bar for each type of post, showing the number of items by making its length correspond to the values on the vertical scale.

Step 4
 Add a title 
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We can also produce a bar chart with the bars going horizontally rather than vertically.
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Try these!

1 An office junior keeps a note of the amount of time she spent on a variety of different tasks during one day. Present this information in a vertical bar chart.

	
Task
	Amount of time (hours)

	Filing
	0.5

	Photocopying
	3

	Stapling
	2

	Using the phone
	2.5


2 This table shows the number of printer cartridges used each quarter by one company.  Present this information in a horizontal bar chart.

	Quarter
	Cartridges used

	Jan-Mar
	240

	April-Jun
	300

	Jul-Sep
	260

	Oct-Dec
	480






































Step 1: Choose the axes and scales





Step 4: Add a title





Step 3: Create the bars











Step 2: Draw and label the axes 
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