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MANUAL TOOLS & EQUIPMENT FOR CLEANING FLOORS 
Before using any Tools or Equipment the cleaner must understand the contents of the following sections of this reference material:
A: Health & Safety, B: Identify Hazards & Security, and C: Reduce Risks
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	1 Dustpan and Brush

· Used to manually pick up dust and dirt from floors

· Can be used to pick up smaller items of litter

· Suitable for all floors

· Long handles reduce the amount of kneeling required

· See section N1: Clean Floors Manually
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	2 Dry Mop Sweeper

· Used to sweep dust and dirt from hard floors

· Can be used to gather up smaller items of litter before picking them up with a dustpan and brush

· Head swivels to allow figure of eight and snaking passes to be made over the floor

· See section N1: Clean Floors Manually
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	3 Dry Mop V Sweeper

· Used to sweep dust and dirt from hard floors

· Can be used to gather up smaller items of litter before picking them up with a dustpan and brush

· Size of V can be opened out to increase the width of the sweeping surface

· Dust is collected and transferred to the bottom of the V for easier control

· See section N1: Clean Floors Manually
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	4 Manual Wet Mop

· Used to apply wet solutions to hard floors, remove slurry and rinse or soak up spilled liquids on soft floors

· Used with, mop buckets, wringer and mopping system

· Can be used on all types of floor

· Separate mops should be used for applying solution, removing slurry and rinsing

· See section N1: Clean Floors Manually


	


MANUAL TOOLS & EQUIPMENT FOR CLEANING FLOORS (continued)
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	5 Mop Bucket

· Used to hold solution
· Used with, mops, wringer and mopping system

· Suitable for all liquids

· Separate buckets should be used for holding solution, slurry and clean water

· See section N1: Clean Floors Manually
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	           Mop Wringer

· Used to squeeze liquids from mops when manually wet cleaning floors

· Used with, mops, buckets and mopping system

· Suitable for all mops

· Wringer should be positioned over the bucket containing slurry to ensure waste is not returned to solution or clean water bucket

· See section N1: Clean Floors Manually
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	6 Mopping System

· A frame used to hold mops, buckets and wringers

· Used for manual wet mopping

· Fitted with castors so it is easy to move

· Reduces the amount of manual lifting when compared to using individual buckets, mops and wringers

· Can be used on all types of floor

· See section N1: Clean Floors Manually
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	7 Floor Scrapers

· Used to remove sticky solids from hard floors e.g. chewing gum, sticky tape

· Long handled scrapers reduce the amount of kneeling required
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	8 Edging Tool and Pads

· Used to scrub hard floor edges and corners where it is difficult for some rotary disc or drum machines to reach

· Different grades of abrasive pad are available

· Long handled tools reduce the amount of kneeling required
	


MANUAL TOOLS & EQUIPMENT FOR CLEANING FLOORS (continued)
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	9 Scouring Pads

· Used to scrub hard floors where ground in dirt is difficult to move

· Different grades of abrasive pad are available

· Pad can be used under foot to increase the effect of the scourer and reduce the need for the cleaner to knee
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	10 Squeegee

· A rubber blade, used to gather liquids from hard floors by scraping

· Suitable for use on any hard floor 

· Most effective on smooth floors rather than contoured floors

· Can be used to spread stripper to floors
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	11 Litter Picker

· Used to pick up litter and waste solids from floors

· Reduces the need for the cleaner to bend which can lead to back injuries

· Reduces the need for the cleaner to have to hold unpleasant objects in hands

· Pickers are available in different lengths from tongs to full length pickers
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	12 Shovel

· Used to scrape solids from floors and collect dust and dirt

· Can be used with a brush instead of a dustpan

· Can be used on all types of floor

· Reduces the need for the cleaner to have to hold unpleasant objects in hands
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	13 Floor cloth

· Used to soak up liquids from floors and to collect dust and dirt when damp

· Can be used under a broom head or scraper to reduce the need for the cleaner to kneel

· Can be used on all floor types
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	14 Scrubbing Brush

· Used to scrub floors where ground in dirt is difficult to move

· Different stiffness of bristle are available to suit the floor type and stubbornness of soil

· Brush can be used wet or dry
	


MANUAL TOOLS & EQUIPMENT FOR CLEANING FLOORS (continued)
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	15 Sweeping Brush

· Used to scrub floors where ground in dirt is difficult to move

· Different stiffness of bristle are available to suit the floor type and stubbornness of soil

· Brush can be used wet or dry
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	16 Wet and Dry Suction Cleaner

· Used to suck loose dust, dirt and liquids from floors

· Suitable for use on any floor

· Can be fitted with a wide range of suction tool ends e.g. brushes, nozzles, squeegees

· Can be used to wet or dry clean

· Collected dust, dirt and liquids are stored in internal tanks

· These machines are electric cable driven

· Available as machines for wet suction or dry suction only

· Dry suction only machines MUST NEVER be used as wet suction machines as this can damage the machine


	


SOLUTIONS AND CHEMICALS FOR MANUALLY CLEANING FLOORS

Before using any Solutions or Chemicals the cleaner must understand the contents of the following sections of this reference material.  

A: Health & Safety, B: Identify Hazards & Security, and C: Reduce Risks
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	17 Low Foam Detergent

· Used for single and double solution mopping

· Keeps the amount of foam to a minimum

· Suitable for Terrazzo, Marble and Stone
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	18 Deodorising Washroom Cleaner & Disinfectant
· Used for single and double solution mopping
· Contains Odour Neutralising Technology (ONT)
· Destroys germs and odours, ideal for toilet floors
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	19 Floor Maintainer
· Used for single and double solution mopping
· Ideal for all floors treated with emulsion polish
· Pleasantly fragranced and can be buffed for shine
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	20 Bactericidal Disinfectant

· Destroys bacteria including MRSA, E. Coli.
· Ideal for all floors treated with emulsion polish
· Pleasantly fragranced and suitable for public areas


	


SOLUTIONS AND CHEMICALS FOR MANUALLY CLEANING FLOORS (continued)
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	21 Deodorising De-scaler
· Effectively removes lime scale deposits & prevents build up.
· Contains Odour Neutralising Technology (ONT) destroying bad odours.
· Ideal for washroom floors, taps and other fixtures
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	22 Broad Spectrum Disinfectant
· Destroys bacteria, virus, and fungi.
· Effective against Norwalk virus, MRSA, HIV, Avian Flu.
· Contains Accelerated Hydrogen Peroxide.
· Ideal for dealing with body spillages on carpet & hard floors.
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