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Unit 319 (B&A 58): Principles of administration

Outcome 2 Worksheet 1: Health and safety at work
1
You are required to create a health and safety presentation that can be used for new staff inductions. Your information should relate to your own organisation and should include:

· emergency evacuation procedures

· accident reporting procedures

· employer and employee responsibilities for health and safety

· risk assessment

· use of equipment.

2
Explain the difference between a hazard and a risk.

3
You are required to detail below what you would consider in a fire risk assessment within your training area. You should first of all describe what a risk assessment is and then outline the information you would put into it.
Risk assessment:
Information to be included:

4
Identify two pieces of health and safety legislation relevant to your organisation and briefly outline their requirements.









