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Unit 319 (B&A 58): Principles of administration
Outcome 4 Activity 2: Meetings quiz
Identify what is being described.
1 A formal meeting held by organisations once a year.

2 The person at a meeting with financial responsibility.

3 A document that lets delegates know there is going to be a meeting.

4 The name of a decision made at a meeting.

5 The vote placed by the chairperson when votes are the same for and against.

6 The number of people required to be present in order to make a meeting valid.

7 The document that specifies the scope, frequency, people involved, regulations and procedures for voting.

8 The document that lists the delegates present at a meeting.

9 The person that backs a proposal.

10 The first item on an agenda.









